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Instructions for Receiving and Accepting Engagement Agreement 

 
Step 1: Look for an email from our company “Tax Pro Solutions Inc” shown below  

(Note: Check ‘Spam Folder’ if you do not see the email in your Inbox): 

 

Step 2: Once you open the email, click on the link under “To Engage Us”: 

 

Step 3: Enter the security code and click ‘Continue’ (Note: Security code is in the same email): 
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Step 4: Click on “View Agreement” to read the Engagement Agreement or “Print”, then Enter your Full 
Name in the box and click ‘Continue’:  

 

Step 5: Enter your Billing Information:  
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Step 6: Add a “New Payment Method” and Click ‘Continue’: 

 
OR Click from your Available Payment Profiles already saved and Click ‘Continue’: 

 
Step 7: Review Information for accuracy and click ‘Accept & Submit’: 

 


